TIPUHATO:
O061ee coOpanue pabOTHUKOB
op. 2 OT 29122005

FPACHERQ: COI'JTACOBAHO:
;4&\»,;

ere X 1.I" . Komaposa Ilpe arens mpodromMa
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0 npaBax, 00813aHHOCTSIX H O TBEHHOCTH Pa0OTHHKOB (IIOMHMO NEJaroros)
MBOY «Cpennsisi o6umeodpa3oBaTeibHas mkoaa NelS3»
Kuposckoro paiiona r.Kazauu

I. O6mue moJI0KeHHs

1.1. TTo/loeHHe O TpaBax, OOS3aHHOCTSIX U OTBETCTBEHHOCTH PabOTHHUKOB (momuMo mienaroros) MBOVY
«COILI Nel53» (mamee - YupexaeHue) pa3paboTaHO B COOTBETCTBUHU C deepaIbHBIM 3aKOHOM OT
29.12.2012r. No273-®3 «O6 obpazosanuu B Poccuiickoii denepanun», Ha OCHOBE KBaTH(UKATHOHHOK
XapaKTEPUCTUKH PA0OTHHKOB, OCYIIECTBISIONMX yIeOHO-BCIIOMOraTeIbHbIC byHKIHHE YUpexICHHUS,
yTBepKaeHHOM IIpuka3oM MUHHCTEpCTBA 31PAaBOOXPAHEHHS M COLHMAIBHOTO PasBUTH Poccuiickoit
®enepannn (Munsapasconpassutasi Poccun) ot 26.08.2010r. Ne761u "O6 yrBepXaeHHH EmmHOro
KBaI(HKAIHOHHOTO CIIPABOYHAKA JOJDKHOCTEH PYKOBOAWMTEJECH, CICIHATHCTOB M CIYXAIHX, pasiei
"KBanpUKAIMOHHbIE XapaKTEPHCTUKK oDkHOCTel" (B pex. Ilpukasa Munsapascorpazputas PO ot
31.05.2011. No448H), Ha OCHOBE Tapu(pHO-KBATH(PHKAIMOHHON XapaKTEPUCTHKH IO 001IeoTpaciIeBoM
npodeccun, YTBEP)KAEHHOM IOCTaHOBJIEHMEM MHUHHCTEpPCTBA Tpyaa Poccuiickoit ®Denepanuui OT
10.11.1992r. Ne31 (¢ wu3meHenusima Ha 24.11.2008r.), B COOTBETCTBHH C TpyZOBBEIM KOICKCOM
Poccuiickoli ®enepamuy, YCTaBOM, TPYHOBBIM JOTOBOPOM, IpaBHIIaMH BHYTPEHHErO, TPYAQBOTO
pacnopsiika Y UpexICHUs.

1.2. Tlono)keHHWe ONpENEIseT OCHOBHbIE NpaBa M OOsS3aHHOCTH BCeX paGOTHHKOB YUYPEXACHU,
OCYIIECTBIISIFOIMX BCIIOMOTaTeNbHbIC (QYHKIHH B VYpexX[eHUH, PEryJIupyeT YCIOBHS OpraHd3alliH
TpyZJa, peXuMa pabodyero BPEMEHH, MOPSIOK NPHMCHCHUS MEp JUACHHUILIMHAPHOTO BO3JICHCTBHS
(B3bICKAHMH M TIOOIIPEHHUH), MPHHIHUIIBI B3aUMOJIEHCTBUSI M B3aWMOOTHONICHHS TIIEpCOHANA H
PYKOBOJICTBA Y UpPEKICHHS.

1.3. B macrosmieM I10JI0XeHHH MO PaOOTHHKAaMHU, OCYIICCTBIISIOMMMY BCIIOMOTaTEIBHBIC dbyHKIIHH,
OHHMMAETCS COBOKYITHOCTD JIMII, CBS3aHHBIX C HEMOCPEACTBEHHBIM (bYHKIIHOHAPOBAHAEM Y UPEKICHHUS
M COCTOSIIIMX C HAM B TPYJOBBIX OTHOLICHUSIX HAa OCHOBAHUH TPYIOBBIX I0TOBOPOBE.

1.4. JleiicTBHE HaCTOSIIECTO TTono>KeHHsT PAcIpOCTPAHSeTCs Ha BCEX paGOTHHKOB, OCYIIECTBIISIONIMX
BCIIOMOTaTelIbHbIE QYHKIMU B Y UPEXKICHAH.

1.5. PaGOTHHKH, OCYIIECTBIISIOLIHE BCIOMOIraTC/IbHBIC (yHKIMH, HA3HAYAIOTCS U 0CBOOOXKIAIOTCS OT
JIOJDKHOCTH JHUPEKTOPOM Y UPEIKICHHUS. Ha mepuox OTIyCKa W BPEMEHHOH HETPYAOCIOCOOHOCTH HX
OGS3aHHOCTH MOTYT OBITh BO3JIOKCHBI Ha JPYIHX COTPYIAHHUKOB BCIIOMOTaTeIbHOIO II€pCOHANA.
BpeMeHHOE HCIIOTHCHHE 06s3aHHOCTEH B JTHX CIIydasX OCYIISCTBISIETCS Ha OCHOBaHHMH IIpHKasa
JMPEKTOPa YUPEXKICHHUS, H3aHHOTO C CcOOIOIeHHEM TPeOOBaHUH 3aKOHOAATEIBCTBA O TPYAC. 2

1.6. Bce paGOTHHKH, OCYINECTBIISAIONIHE BCIIOMOTATE/ILHBIC (yHKIHHM, 32aHIMAIOT 3aKPEIUICHHBIC 32 HUMH
paGoune MecTa B CTPYKTYPHBIX TIOIPA3JEIICHUIX U TONIydaloT 3a CBOKO paboTy nene?;moe_
BO3HArP@XKJICHHE B BHJE JIOJDKHOCTHOTO OKJajna COrJIacHo [ITATHOMY PACIUCaHHMIO W 3aKIIOYCHHOMY
TPYZOBOMY JIOTOBODY.

1.7. HeoOXoauMblii HepedeHb NOJDKHOCTEH H npodeccuii paGOTHUKOB YCTaHABJIMBACTCH IMTATHBIM
pacrnucaHHeM B COOTBETCTBHH C npoduIeM | IOTPEOHOCTHIO YUPESKICHUS B Kapax. i

1.8. B VupexxaeHuH YCTaHABIMBAIOTCS CIEIyIOUHE KaTEropHH pabOTHHKOB, ocymcchnxl?lIlmS
BCIIOMOTATEIbHbIC (DYHKIIHU: ;
3aBeIy oL OHOIHOTEKOM;

71a00paHT;

CceKpeTapb-MallluHUCTKA;

pabGounii o 00CITy>KHBAHHIO 3/IaHUH;

y6OPIIUK CIIy’KeOHBIX TIOMEIICHUH];

rapepoOLIHK;
JIBOPHHK;

CTOpPOXK i b
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CIELHAIUCT 1O 00CITY)KHBAHHIO JIEKTPOHHO-BBIMHCIHTEIBHON TEXHUKH;

3aBEIYIOIIUH IIPOU3BOJICTBOM CTOJIOBOI;

osap;

e 10JacoOHBIH pabounit

1.9. B  cBoelf jesTeNBHOCTH  COTPYJAHHKH  BCIIOMOTATENBHOTO II€PCOHANA PYKOBOACTBYIOTCS

Konctutyumeit Poccuiickoit ®enepaunn, ®enepanrbubiM 3akoHoM «O6 06pazoBaHHE B POCCHICKOM

®enepanuny», ykasamu Ilpesngenta Poceniickoii Menepaiuu, peneHnsIME [IpaButensctBa Poccuiickoit

@ezlepauny ¥ OPraHoOB YNpPAaBICHHS 0Opa3OBAHMEM BCeX YPOBHEH MO BONpOcaM OGPa3OBAHUS H

BOCITMTAHHSI OOY4alOIMXCsl, TPYAOBBIM 3aKOHOJATELCTBOM, MPAaBHIAMH U HOPMaMH OXpaHbI TPYJa,

TEXHHUKH O@30MacHOCTH W MPOTHBONOXKAPHOH 3allMTHL, @ TAK)Ke YCTaBOM H JIOKAIBHBIMH IIPABOBBEIMH

aKTaMH  YuYpexJIeHHs, B TOM 4ucie [IpaBunaMyu BHYTPEHHErO TPYAOBOTO PACHOpSAKA, MPHKA3aMH W

PACTIIOPSDKCHUSIMH THPEKTOPA, JOJDKHOCTHBIMH MHCTPYKIHSMH, HacTosmuM [lonoxerueMm. CoOmronaroT

KonBenumio o npaBax pebGeHKa.

1.10. JlesitenbHOCTE paGOTHUKOB, OCYIIECTBISIIOIIMX BCIOMOTATENbHBIE (GYHKIMH B YupekIeHHH,

CTPOUTCS. B COOTBETCTBHH C NPHHIMIIAMH JIEMOKPDATHH, TYMaHH3Ma, MPHOPHTETA OOIIEYETIOBEUECKUX

LEHHOCTEH, XKHU3HU U 3/I0POBBS JIeTeH, IPaXK IaHCTBEHHOCTH, CHCTEMHOCTH M KOJUIETHATbHOCTH.

1.11. CBOI0O JeATenbHOCTh COTPYIHHKH BCIIOMOTaTebHOrO IIEPCOHANA OCYINECTBIISIOT B TECHOM

KOHTAKTE ¢ a/IMHHHUCTPAIHECH, NTeJarOrH4eCKUMH pabOTHUKAMH Y YpEKICHUS.

2. O0s13aHHOCTH

2.1.PaGOTHHKH, OCYIIECTBIISIONINE BCIIOMOTATEbHbIE (PYHKIIHH B YUPEKICHHUH, TOJDKHBI 3HATD:

® 3aKkOHBl ¥ WHbIE HOPMATHUBHBIE MPABOBBIE AaKThl, PErAMEHTHDYIOIIHE O0OpPa30BATEIHHYIO
JeSATEIIbHOCTD; TIOJIOXKEHUS U HHCTPYKLIUH Y YPeKICHHS;

® CTPYKTYpy OOpa3oBaTe€lIbHOIO YYpEeXJEHHs, €ro KaJpOBOr0 COCTaBa; IpaBHJIa OSKCILIyaTaldu

OPITEeXHUKH; IIpaBUJIa IMOJIB30BAHUSI YCTPOWCTBAMHU U TEXHHKOW B COOTBETCTBHH C JOJDKHOCTHBIMH

WHCTPYKITUSIMH

OCHOBBI 3THKH H 3CTETHKH;

IIpaBUJIa JAEJI0BOT0 OOIIEHHS;

IpaBUJia BHYTPEHHETO TPYAOBOIO PACHOPSAKA Y UpErKICHHS

IpaBUJIa IO OXPaHe TPyJda U MOXKapHOH 0€30I1aCHOCTH.

2.2. OCcymiecTBISTh CBOIO TPYIOBYIO JIE€STEIBHOCTh B COOTBETCTBHH C TPYIOBBIM JJOTOBOPOM.

2.3. JIoGpOoCOBECTHO W TBOPYECKH ITOIXOJIUTH K HCIIOTHEHHIO CBOUX OOSI3aHHOCTEH.

2.4. BeIMONMHATH YCTAaHOBJIEHHBIE HOPMBI TPY/Ia.

2.5. UcnoHATh MPHKa3bl, PACIIOPSKEHHS U MOPYYEHUs PYKOBOJCTBA Y YPEXKICHHS.

2.6. O6GecnieunBaTh BHICOKYIO KYJIBTYPY CBO€H IMPOU3BOJACTBEHHOMN NESTEILHOCTH.

2.7. TIoCTOSIHHO NOJJIEP)KUBATh M IIOBBIIIATH YPOBEHb CBOCH KBalM(pHUKAIMH, HEOOXOTHUMBIH IS

UCIIOJIHEHUS TPYAOBBIX O0sI3aHHOCTEH.

2.8. HesamemmMTellbHO COOOIIUTH TUPEKTOPY YUPEKICHHS HIH IeXKYPHOMY aIMHHHCTPAToOpy O

BO3HHUKHOBEHHMH CHUTYyalldd, MPEICTaBILIIOMIEH Yrpo3y JKM3HH M 3J0POBBIO JIHOJEH, COXPAHHOCTH

HMYIIECTBa Y UperKIACHHUS.

3.IlpaBa
PaGoOTHHKH, OCYIIECTBISIONMIHE BCIIOMOTATeIbHbIE (YHKIUH B YUYpeKJICHHH., HMEIOT IpaBa B

npejesax CBoei KOMITETEHITHH

e  JaBaTh 00s3aTeNIbHBIC PACIIOPSDKEHUSI OOYUYarOITUMCS BO BPEMSI KX HaXOXK/ICHHS B Y UPEKICHUH;

® IMPEACTAaBIATh K JUCHUIUIMHAPDHONW OTBETCTBEHHOCTH OOYYAIOIUXCS 3a HX IPOCTYIIKH,
JIe30praHu3yomue y4eOHO-BOCIIUTATEIbHBIM IIpOIece, B MOpsiAKe, ycraHoBiIeHHOM [IpaBuiamu o
MOOIIPEHUSIX U HAKA3aHUIX;

e Ha obopyaoBaHHe paboOYero Mecra IO YCTAaHOBJICHHBIM HOpMaM, 00eCHeYMBAIOIIHM BO3MOXKHOCTH
BBIITIOJTHEHHSI UMH JOJDKHOCTHBIX 0053aHHOCTEIH;

® BHOCHUTH IIPEJIOKEHHS IO COBEPIICHCTBOBAHUIO pabOTBI H TEXHHYECKOro OOCIyXKHBaHMS
YupexaeHust;

® Ha 3aHATHE IO/DKHOCTEH, NMPEAyCMOTPEHHBIX 4acThio 1 cratem 57 ®exnepanbHoro 3akona «O6

oGpasosanun B Poccuiickoii ®esepanuny», oTBeyast KBATH(DUKAIMOHHBIM TPeGOBAHHAM, YKA3aHHBIM

B KBAJIH()HKALMOHHBIX CIIPABOYHHKAX, U (M) TPO(ECCHOHATBHBIM CTaHIapTaM;

¢ Ha CHpaBe/UIMBBIE YCJIOBUs TPyJa, B TOM YHCIIE HA YCIOBHs TPyZAa, OTBEYAIOUIME TpeGOBAHMSM
0e30macHOCTH H TIWrHeHbl, TpaBa HAa OTABIX, BKIIOYAs OrpaHuveHue paboyero BpeMeHH,
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npejOCTABICHHE  BHIXOAHBIX H HEPaGOuMX NpastHHUHBIX JHEH, OMIAYHBAEMOTO EKErOIHOro
OTITyCKa,
CBOGBPEMEHHYIO H B TOJIHOM 0Gbeme BhIIIaTy 3apaGOTHON IUIATBI B COOTBETCTBHM CO CBOEH
KBaH(UKALHEii, CIOKHOCTHIO TPY/IA, KONHYECTBOM M KAYECTBOM BHITONHEHHOM paboTsr;

£

e  TIOJIHYIO JIOCTOBEPHYIO HHpOPMALIIO 06 yenonmsx TpyAa u TpeGOBAHMAX OXPaHBI TPy/a Ha paGoyeM

MecTe;
e PO(ECCHOHATBHYIO MIOJrOTOBKY, NEPENOArOTOBKY | MOBBIIEHHE CBOGH KBasmukanmm,
4.0TBETCTBEHHOCTH

4.1. 3a HEHCIIOJIHCHHE HIIH HEHAUIOXALICE HCIONHEHHE Ge3 yBaXHTENBHBIX Npuyun Ycrasa u [Tpasut
BHYTPEHHEr0 TPYJAOBOTO PACIOPS/IKA, 3aKOHHBIX PacropsukeHuil TUpektopa YupexJIeHus © HHBIX
JIOKANbHBIX HOPMATHBHBIX  aKTOB, JOJDKHOCTHBIX 00si3aHHOCTel paGOTHMKH, OCYIIECTBIIONIHE
BeroMorarebuble  QYHKIHH, HECYT JMCHMIUIMHAPHYIO OTBETCTBEHHOCTH B MOPSAJIKE, OIpeAeIEHHOM
TPYZOBBIM 3aKOHOJATENBCTBOM. 3a rpyGoe Hapymenwe TpymoBBIX 06s3aHHOCTEH B KauecTse
JMCIMIUTHHAPHOTO HAKA3AHUS MOXKET OBITh MPUMEHEHO YBOILHEHHUE.

4.2. 3a NpUMEHEHHE, B TOM YHCIE OJHOKPATHOE, METOAOB BOCIHTAHUS, CBA3AHHBIX C (DU3MUECKUM M
[ICHXHYECKHM ~ HACHIMEM  HaJ  JIMYHOCTBIO  oOywaromerocs, pabOTHHKHM,  OCYIIECTBIMIONIUE
BCIOMOTaTebHbIE QYHKIMU B YUPEXKICHUH, MOTYT OBITH OCBOGOXKIEHBI OT 3aHUMAEMOM JOIKHOCTH B
COOTBETCTBHH C TPYAOBBIM 3aKoHOzatenbctBoM u MexepanbubiM 3akoHoM «O6 obpazoBanuu B
Poccuiickoii Denepanuu». YBOJIbHEHHE 3a [AHHBIA IIOCTYIOK HE SBISETCS MEPOH JUCIMIUIMHAPHOM
OTBETCTBEHHOCTH. YBOJIbBHEHHE I10 HACTOSIIMM OCHOBAHMSIM MOXKET OCYLIECTBISATBCSA IUPEKTOPOM
Vupexaenns 6e3 cornacus npogeorosa. :

4.3. JIUCIMIUIMHAPHOE pACCiIeJOBAHHE IMPOCTYIKA MOXKET IPOM3BOMHTHCS TOJBKO IO MHCBMEHHOM
xanobe, KOIMHs KOTOPOM IOOJDKHA BpydaThCsi pabOTHUKY. XOI paccleOBaHHS W INPUHATHIC IO €ro
pesyJIbTaTaM pelieHHst MOTYT ObITh PEJaHbI IIIACHOCTH TOJBKO € COrTIacks pabOTHHKA, 33 HCKITIOMCHHEM
CIlydaeB, BEAyIMX K HEOOXOAUMOCTH 3aIUThl HHTEPECOB 00yJaIOMUXCS. ;

4.4. 3a HapylleHHe IPaBUJ IOXKApHOH O0€30MacHOCTH, OXPaHbl Tpy.a, caHnTapno-rn;nenugngux
IpaBHI, PaGOTHHKH, OCYIECTBISIONINE BCIOMOraTeNbHbIe (GYHKIMH B YUPSKICHHH, TPHBJICKAKOTCA K
aIMHHHCTPATHBHON OTBETCTBEHHOCTH B IOPSIKE M B CIy4asX, MPeIyCMOTPEHHBIX aIMHHHCTPATHBHBIM
3aKOHOJATEILCTBOM.

4.5. 3a npuuEHeHHe YUPEX/ICHHIO HIM y4acTHHKAM 00pa3soBaTeNbHOTO mpoiecca ymepba B CBS3H €
HCTIOMHEHHeM (HEHCIIOHEHHeM) CBOMX JIODKHOCTHBIX 00si3aHHOCTel paGoTHHKH, OCYIIECTRILTIONHE
BCIIOMOTaTeNbHbe (DYHKIMH, HECYT MATepHAIbHYIO OTBETCTBEHHOCTh B TOpske M B Tpeienax,
YCTAHOBJICHHBIX TPYAOBBIM H (HJIH) IPaXKIaHCKUM 3aKOHOJATE/ILCTBOM.
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